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MKOO «COHI a. Dabbypran um. Y. MekepoBa»
I. O6mue nosoxkeHust

I.1. Hacrosuee [TonoxxeHue pa3paboTaHo Ha OCHOBE M BO MCIIOJHEHHE YacTH |
crateu 23, cratbu 24 Koncrtutyuuu Poccuiickoit @enepanmu, @enepaibHOro
3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIX», PenepaibHOro
3akoHa oT 27.07.2006 Ne 149-®3 «O6 unpopmanuu, uHGOpMaLIHOHHBIX
TEXHOJIOTUSIX M O 3aliuTe UHOpMaLMWy, nosoxeHui rnassl 14 Tpynosoro
konekca Poccuiickoit @enepauun «3amuTa nepcoHalbHbIX JaHHBIX paOOTHUKOBY
u Ilocranosnenus IIpaBurensctBa P® ot 01.11.2012 roga Ne 1119 «O6
YTBEpKI€HUHU TpeOOBaHUH K 3aIUTE NEPCOHAIBHBIX JaHHBIX IPU UX 00paboTkKe B
MH(OPMALIMOHHBIX CHCTEMaX MEePCOHANBHBIX JaHHBIX).

1.2. Llesnb pazpabotku [TonoxeHus — onpeneneHue nopsaka oopadboTku
epCOHaIbHbIX AaHHbIX PaOOTHUKOB M 00YYaIOLIMXCS IIKOJIBI; obecneueHne
3alIUTHI paB U cB060 pabOTHUKOB M 00yYarOIIUXCsl HIKOJIBI U 00paboTKe uX
epPCOHATIBHBIX IaHHBIX, & TAK)Ke YCTAHOBIEHHUE OTBETCTBEHHOCTH JOJKHOCTHBIX
JIUILL, UMEFOIIMX JOCTYI K MIEPCOHAILHBIM JIaHHBIM, 33 HEBBINIOJIHEHNE TpeOOBaHUH
HOPM, peryJupyommx o6paboTKy U 3allUTy NepCOHANbHBIX NaHHBIX.

1.3. Ilopsaok BBoJa B nelicTBUe U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimiee [lonoxxeHue BCTynaeT B CHIIy C MOMEHTA €TI0
yTBEPXKAEHUS JUPEKTOPOM ILIKOJIBI U AEHCTBYET HECCPOUHO, 10 3aMEHBI €T0
HoBBIM [lo0KEeHHEM.

1.3.2. Bce usmeHnenus B [looxeHne BHOCATCS IPHKA30M.

1.4. Pexxum KoHGUIEHIMATBHOCTH IEPCOHAIBHBIX JaHHBIX CHUMAETCs B Clly4asx
X 00€e3IMYMBAHUS U NTO UCTEUEHUH 75 JIeT CpOKa MX XpaHEHHs, UIIK MPOJAJIEBACTCA
Ha OCHOBAHMHM 3aKJIIOYEHHUS IKCIIEPTHOW KOMUCCHH IIKOJIBI, €CJIK HHOE HE
OMpe/IesIEHO 3aKOHOM.



I1. OcHOBHbIE MOHSTHS M COCTAB NEPCOHAJIBHBIX JaHHBIX PA0OTHUKOB M
o0yuyarumuxcs MKOJbI.

2.1. qns neneit Hacrosero [lomokeHns UCTONB3YIOTCS CIICTYIONINE OCHOBHBIC
MMOHSITHSA:

— TIEpPCOHAJILHBIC TAHHBIE pa0OTHUKA — JIt00ast nH(pOpMaIUs, OTHOCSIIASICS K
OTIPEJICTICHHOMY WJIM OIIPEIeNIIeMOMY Ha OCHOBAaHUM TaKoW UH(OpMaIuu
pabOTHUKY, B TOM YHCIIE €ro (pamMuiusi, UMsi, OTYECTBO, T'OJI, MECSLI, JaTa U MECTO
POXKJIEHUs, apec, CeMeHOe MoJIoKeHHe, 00pa3oBaHue, npodeccus, J0XOIbl,
npyrast uHdopmalus, Heo0xoauMas paboToAATEINIO B CBS3H C TPYIOBBIMU
OTHOIIICHUSIMU;

- IEpCOHANIbHBIE JaHHBIE 00yYaIOIUXCs — UHPOpMaLus, HeoOXoaruMas
00pa30BaTeIbHOMY YUPEKICHUIO B CBSI3U C OTHOUIEHUSIMU, BOZHUKAIOIIUMU
MEXIy 00y4aromuMcs, €ro poJAuTeIsIMU (3aKOHHBIMU MTPEICTABUTEISIMU) U
00pa30BaTeNbHBIM YUPEXKICHUEM.

— 00paboTKa MepCOHANBHBIX JAHHBIX — COOp, CUCTeMaTH3allls, HAKOIICHNUE,
XpaHeHue, yrouHeHue (0OHOBJICHUE, U3MEHEHHUE), UCTIOJIb30BaHHE,
pacrpocTpaHeHue (B TOM YuCJe epeaayda), 00e3TnunuBanue, 0JIOKUpPOBaHUE,
YHUYTOXKEHUE TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB IITKOJIBL;

— KOH(UICHIINATFHOCTH MEPCOHATBHBIX JAHHBIX — 00s13aTeIbHOE JJIS
COOJTIO/IEHUS HA3HAYEHHOTO OTBETCTBEHHOTO JIUIA, MOJYYUBIIIETO TIOCTYII K
MIEPCOHANILHBIM JIAHHBIM, TPEOOBaHKE HE JOMYCKATh UX PACIIPOCTPAHECHHS O€3
corjlacusi paOOTHHKA WJIM UHOTO 3aKOHHOTO OCHOBAHMS;

— pacTpOCTpaHECHHE TEPCOHANTBHBIX TAHHBIX — JCUCTBUS, HAIIPABJICHHBIC Ha
nepeaavy nepcoHaIbHBIX JAHHBIX PA0OTHUKOB U 00YJAIOITUXCSI ONIPEACIICHHOMY
KpyTy Jinil (TTepeaada MepCoOHATbHBIX TAHHBIX ) UJIM Ha 03HAKOMIICHHE C
MIEPCOHAJILHBIMU JTAHHBIMA HEOTPAHWYEHHOTO KPYTa JIMII, B TOM YHCIIC
oOHapo0BaHUE ITEPCOHAIIBHBIX JJAHHBIX B CPEJICTBAX MacCOBOM MH(pOpMaITHH,
pa3MerneHre B nH(POpMaImOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WIIH
MpeI0CTaBlIEHUE JOCTYyNa K IEPCOHATLHBIM JTaHHBIM PAOOTHUKOB U 00YYaIOIIUXCS
KaKHUM-JIN0O WHBIM CITOCOO0M;

— UCIOJIb30BaHUE NIEPCOHAIBHBIX JAaHHBIX — JEHCTBUA (OMepalun) ¢
[IEPCOHAIBHBIMU TAHHBIMHU, COBEPIIAEMbIE TOJHKHOCTHBIM JIMLIOM ILIKOJIBI B LEIAX
IIPUHATHUS PEILIEHUN WIIM COBEPLICHUS UHBIX JEHCTBUN, IIOPOKIAFOLINX
IOPUUYECKUE TTOCIIEICTBUS B OTHOIIEHUH CYObEKTa NEPCOHANBHBIX JTAHHBIX, TU00
MHBIM 00pa30M 3aTParuBarOLIUX UX MpaBa U CBOOO bl UJIU PaBa U CBOOOIbI

JIPYTUX JIULL;



— OJIOKMpOBaHWE TIEPCOHATBHBIX JJAHHBIX — BPEMEHHOE MIpeKparieHue coopa,
CHUCTEMAaTHU3alluH, HAKOIUJICHHUS], UCIIOJIb30BAHUS, PACIIPOCTPAHEHHUS] IEPCOHAIIBHBIX
JIAaHHBIX, B TOM YHUCJIC UX MEPEaauHu;

— YHUYTOKEHUE IEPCOHANBHBIX JAHHBIX — JEHUCTBUS, B PE3YJIBTATE KOTOPBIX
HEBO3MOKHO BOCCTAHOBHUTH COJIEPYKAHHUE NEPCOHAIBHBIX JAHHBIX B
UH(GOPMAIITMOHHOMN CHCTEME MEPCOHANBHBIX JaHHBIX MU B PE3yJIbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTEpUaIbHbIC HOCUTEIN IIEPCOHANIBHBIX JaHHBIX;

— 00€e3IMYMBaHNE IEPCOHAIBHBIX JaHHBIX — JIEHCTBUS, B pe3yJIbTaTe KOTOPBIX
HEBO3MOKHO OIPENEIUTh MPUHAAIEKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY MM 00y4aroIeMycs;

— 0o0LIEA0CTYIHBIE TEPCOHANIbHBIE JaHHBIE — IEPCOHATIBHBIEC TAHHBIE, HA KOTOPbIE
B COOTBETCTBUU C (peAepaIbHBIMU 3aKOHAMH HE PacIpoCTpaHsieTCs TpeOOBaHKE
coOJII0IeHU s KOH(PUISHIIMAIIBHOCTH WIM K KOTOPBIM MPEIOCTaBJIEH JOCTYI
HEOTPaHWYEHHOTO KpyTra JIULL C COTJIacusl CyObeKTa MepCOHATbHBIX JaHHBIX.

— uHdopmarls — cBeqieHus (COOOIICHMS, TaHHbIE) HE3aBUCUMO OT (POPMBI HX
IPE/ICTABICHHUS.

— TOKyMEHTHpOBaHHasi HHPopMalus — 3aUKCUpOBaHHAS HA MaTepUAIBHOM
HOCHUTEJIE TyTeM JOKYMEHTUPOBAHUS MHPOpMAIIUS C PEKBU3UTAMH,
MO3BOJISIONIMMU OTIPEICTUTh TaKyl0 HH()OPMAIUIO UK €€ MaTepHUATIbHBIN
HOCHUTEIIb.

2.2. B coctaB nepcoHaNbHBIX JAHHBIX PAOOTHUKOB IIKOJIbI BXOJAT TOKYMEHTHI,
cojieprKaiiiie UHPOpMaIUIO O MACTIOPTHBIX IAHHBIX, 00Pa30BaHUU, OTHOIICHUH K
BOMHCKOMN 00513aHHOCTH, CEMEHHOM ITOJIO’KEHHH, MECTE JKHUTEILCTBA, a TAKXKE O
MPEABIIYIITUX MECTaX UX paOOTHI.

2.3. KomIieke JOKyMEHTOB, COITPOBOXKAAIOITUH TpoIiecc 0(pOpMIIEHHUS TPYIOBBIX
OTHOIICHUH pabOTHUKA B IITKOJIC IPH €TI0 IPUEME, IIEPEBOJIE U YBOJIbHEHUH.

2.3.1. Uudopmanus, npeacrasisemas pabOTHUKOM MPHU MOCTYIUICHUH Ha padoTy B
HIKOJTY, T0JDKHA UMETh IOKYMEHTalbHyto ¢hopmy. [Ipu 3akimtoueHun Tpy10BOTro
JIOTOBOPa B COOTBETCTBUU €O CT. 65 TpynoBoro koaekca Poccuiickoit @enepannun
JIUII0, TIOCTYTIAIOIIIEe Ha padoTy, MPEbIBIsET PabOTOIATEIIO:

— [acCropT Uin WHOM JAOKYMCHT, y,JIOCTOBepHIOIHI/Iﬁ JJUYHOCTBD,

— TPYAOBYIO KHUXKKY, 32 UCKIIFOUEHHUEM CITy4aeB, KOTJa TPyAOBOW JOTOBOP
3aKJII0YaeTCs BIIEPBbIe WM PAaOOTHUK MOCTYMAET Ha paboTy Ha YCIOBUSAX
COBMECTHUTENBCTBA, JINOO TPYI0Bas KHMUKKA Y paOOTHHUKA OTCYTCTBYET B CBSI3H C €€
yTpaTo¥ WK MO JPYTUM NPUYUHAM;



— CTPpaxoBOC CBUACTCIILCTBO I'OCYJAPCTBCHHOI'O IICHCHMOHHOI'O CTPAaxXOBaHUA;

— JIOKYMEHTBI BOMHCKOTO y4€Ta — JJI1 BOEHHOOOSI3aHHBIX U JIULI, [TOJIEXKAIIUX
BOMHCKOMY YYETY;

— IOKYMEHT 00 00pa30BaHuH, O KBATH(UKAIINHA W HATHYUU CIICIIHATBLHBIX
3HAHWUN — MPHU MOCTYIUICHWN Ha PabOTy, TPEOYIOIYIO CIIeUaTbHBIX 3HAHUHN HIIN
CIICMAJIbHOM ITOJITOTOBKH;

— cBuaeTensCeTBO 0 mpucBoeHnn MHH (npu ero Hanuuuu y paboTHUKA);
- CIIPAaBKY O CYJIUMOCTH.

2.3.2. Ilpu opopmiennn pabOTHHUKA B IIKOIY paOOTHUKOM OTJIENa KaJpoB
3arnonHgercs yHuuuuponanHas popma T-2 «JIuunas kapTouka pabOTHHKa», B
KOTOPOW OTpa)aroTcsl CIEAYIOLIUE aHKETHbIE U Onorpapuueckue JaHHbIe
paboTHUKa:

— oommume crenenus (O.MN.0. paboTHuKa, 1aTa POXKACHUSA, MECTO POKICHHUS,
IpakJIaHCTBO, 0OpazoBaHue, mpodeccus, CTaxx padoThl, COCTOSTHHE B Opake,
NaCMOPTHHIE JaHHbIE);

— CBEJICHUSI O BOMHCKOM YYETE;

— JIaHHBIC O TIpUEMe Ha paboTy;

B nanpHeiem B TMYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHUS O TMIePeBOJIaX Ha IPYTYI0 padoTy;

— CBEJICHUS 00 aTTeCTaIluH;

— CBEJICHUS O MOBBIIIICHUU KBATU(DHUKAINN;

— CBEJICHUSA O MPOJECCUOHANBHOMN MEePEenoAroTOBKE;

— CBEJICHUS 0 Harpajiax (MOOIIPEHHUSIX ), TOYETHBIX 3BAHUSIX;
— CBeIeHUA 00 OTITyCKax;

— CBEJICHHS O MECTE )KUTEIHCTBA U KOHTAKTHBIX Telle(oHax.

2.3.3. B oTaene kaapoB IIKOIbI CO3AAIOTCS U XPAHATCS CJICAYIOIINE TPYTIIIbI
JIOKYMEHTOB, COJIepKaIlue JaHHbIE O pa0OTHUKAX B €AMHUYHOM HJIH CBOJHOM
BUJIE:



2.3.3.1. IoKyMeHTbI, CoAiepsKallie MepcoHaIbHbIE JaHHbIE pAOOTHUKOB
(KOMILJIEKChI IOKYMEHTOB, COITPOBOXKIAIOINE TIpoLiecc 0(GOPMIIEHHS TPYIOBBIX
OTHOILIEHUH U IpUEMe Ha padoTy, IEPEBOJIE, YBOIbHEHNUHN; TPOBEICHUIO
cobece1oBaHui C KaHAWJAaTOM Ha JI0JKHOCTb; MOUIMHHUKY U KOIIUH IPUKA30B 110
JUYHOMY COCTaBY; JIMUHBIE JIEJIa U TPYAO0BbI€ KHI)KKH paOOTHUKOB; €A,
coJieprKallie OCHOBAHUS K IIPUKa3y 10 JUYHOMY COCTaBY; J€Jla, COAepKaIlnue
MaTepuaibl aTTeCTaluu paOOTHUKOB; CIYKEOHBIX PacCiIeJOBaHUI; CIIPaBOYHO-
uHGOPMAIIMOHHBIN OaHK JAHHBIX MO EPCOHANTY (KapTOTEKH, KypPHAIIbI);
MOJUTMHHUKY W KOITUU OTYETHBIX, AaHATUTUYCCKUX U CIIPABOYHBIX MATEPHAJIOB,
nepesaBaeMbIX PyKOBOJCTBY IIKOJIbI, KOMHH OTYETOB, HAIIPABIISIEMbBIX B
rOCy/IapCTBEHHBIC OPTaHbl CTATUCTUKU, HAJIOTOBbIE MHCIIEKIIMH, BHIIIECTOSIIINE
OpraHbl YIPABJICHUS U APYTUE YUPEKICHUS).

2.4. K nepcoHaJIbHBIM JIaHHBIM 00YYarOIINXCSI, MOJTy4aeMbIM 00pa30BaTEIbHBIM
YUpEeXKIACHUEM U TOJICKAIIMM XPAHEHHUIO B 00pa30BaTEIbHOM YUPEXKICHUHN B
MOPSAKE, TPELYCMOTPEHHOM JIEMCTBYIOIINM 3aKOHOIATEIbCTBOM M HACTOSIIIUM
[TonoxeHneM, OTHOCSITCS CIAEAYIOUIUE CBEACHUS, COACPKAIINECS B TNYHBIX J€IaxX
YYALUXCS:

— JJOKYMEHTBI, YJIOCTOBEPSIOIINE JIMYHOCTh 00y4aroIIerocs (CBUAETEIbCTBO O
POXKJICHUU WM TIACIIOPT);

— TJOKYMEHTBI O MECTE MPOKUBAHMUS;

— JOKYMEHTBI O COCTaBE CEMbH;

— ACHOPTHBIE TAHHBIE POIUTENEH (3aKOHHBIX MIPEICTaBUTEIIEH) 00yUYaroIerocs;
— JJOKYMEHTBHI O MOJTy4YeHUN 00pa30BaHUsl, HEOOXOAMMOTO JIJisi TOCTYIIJICHUS B
COOTBETCTBYIOIIUI KJIacc (JIMUHOE JIEIIO, CTIPAaBKa C MPEbIAYIIET0 MeCcTa yueObl U
T.IL.);

— MOJIUC MEIUIIMHCKOTO CTPaXOBaHUS,

— JOKYMEHTBI O COCTOSIHUU 37I0POBbS (CBEJIEHUS] 00 MHBAIUIHOCTH, O HATMYUU
XPOHUYECKUX 3a00JIEBaHUH, METUIIMHCKOE 3aKIIF0UE€HNE 00 OTCYTCTBUHU
MIPOTHUBOIOKA3aHUH AJ11 00yUYEHUsI B 00pa30BaTEIbHOM YUPEKACHUN KOHKPETHOTO
BHJIa U TUIIA, O BO3MOXXHOCTH U3YUEHUS NMPEIMETOB, MPEICTABISIONINX
MOBBIIIIEHHYIO OMACHOCTD JIJISl 3[I0POBBS U T.I1.);

— JTOKYMEHTBI, TOATBEPKIAI0IIME MTpaBa Ha TOMOTHUTEIbHBIE TAPAHTUH U
KOMIICHCAIIUU 110 ONPEACTICHHBIM OCHOBAHUSM, MPETYyCMOTPEHHBIM
3aKOHOJIATEIbCTBOM (POAUTENN-UHBAIUbI, HEMIOJIHASI CEMbsI, p€OEHOK-CUPOTa U
T.1L.);

— WHBIE JOKYMEHTBHI, COJIEprKalllie MePCOHATIbHbIE JaHHBIE (B TOM YHUCJIE CBEICHUS,
HEO0OXOMMBbIC JUTSI PEOCTABICHUS 00yUYalOIIeMyCsl TApAHTHI U KOMITCHCAIIHH,
YCTAHOBJICHHBIX JCHCTBYIOIINM 3aKOHOIATEIILCTBOM).

I11. Coop, 00padoTKa M 321UTA MEPCOHAJBHBIX JAHHBIX

3.1. Ilopsimok nmosrydeHus NepCOHATbHBIX JAHHBIX.



3.1.1. Bce nepconanpHbIe JaHHbIE paOOTHUKA LIKOJIBI CIEAYET MOIYydaTh Y HETO
camoro. Ecnu nepcoHanbHble JaHHbIE paO0THHKA BO3MOKHO OJTYYHUTh TOJBKO Y
TpeTheil CTOPOHBI, TO PAOOTHUK AOJKEH OBITH YBEOMIICH 00 ATOM 3apaHee U OT
HEro JOJHKHO OBITh OJYYEHO MHCbMEHHOe coryiacue. J{ommKHOCTHO. JIUIo
paboToaTens JOMKHO COOOIUTh paboTHUKY OpraHu3aluu o HesiX,
IperoIaraeMbIX UICTOYHUKAX U CIIOCO0aX MOTyYeHHS EPCOHATIBHBIX JaHHBIX, a
TaKXkKe 0 XapakTepe MOoIeKAIUX MOTYYSHHUIO TEPCOHATBHBIX JAHHBIX U
HOCJIEICTBUAX OTKa3a pabOTHHKA AaTh MMCHbMEHHOE COTJIACHE HA MX MOJIy4YCHHUE.

3.1.2. PaGoTonaTens HE UMEET IpaBa MOIy4aTh U 00padaThIBaTh MEPCOHATBHBIC
JaHHbIE PA0OOTHHKA LIKOJIBI O €r0 PAaCOBOM, HAIMOHAJILHOW MTPUHAIEKHOCTH,
HNOJIUTUYECKUX B3IJIS/1aX, PEIUTHO3HBIX U PUIIOCOPCKUX YOKACHUSIX,
COCTOSIHWH 3/10POBbs, HHTUMHOM KU3HU. B cilydasix, HEOCPEICTBEHHO CBA3aHHBIX
C BOIPOCaMU TPYZOBBIX OTHOLIEHUH, B COOTBETCTBHH €O CT. 24 KoHCTUTYLIMH
Poccuiickoii @enepanuu padboToaTeNb BIpaBe NodyyaTh U 00pabaTbiBaTh JaHHbIE
O YaCTHOM JKMU3HU pabOTHHKA TOJBKO C €ro MMCbMEHHOTO COTJIACHS.

O6paboTKa yKa3aHHBIX MIEPCOHANIBHBIX JaHHBIX PA0OTHUKOB pab0oTOAATEIEM
BO3MOYKHA TOJIBKO C UX COIIacusi MO0 0e3 UX COrjacusi B CICAYIOIIUX CIydasix:

— IICPCOHAJIBHBIC JAHHBIC ABJIAIOTCS O6I_IICI[OCTyHHBIMI/I;

— TIEPCOHAJILHBIC TAHHBIE OTHOCSTCS K COCTOSTHUIO 3I0POBBS paOOTHUKA U UX
00paboTka HeoOXoaMMa JJIsl 3aLTUThI €TI0 KU3HH, 3/I0POBbS WU UHBIX )KU3HEHHO
BaKHBIX HHTEPECOB JINOO JKU3HU, 3J0POBbS MU MHBIX )KU3HEHHO BaYKHBIX
WHTEPECOB JIPYTUX JMI] ¥ TIOJIyUEHHE COTIacusl pabOTHHKA HEBO3MOXKHO;

— 10 TpeOOBaHHIO MOJTHOMOYHBIX TOCY/IaPCTBEHHBIX OPTaHOB B CIIyUasiXx,
MPETYCMOTPEHHBIX (peAepaTbHbIM 3aKOHOM.

3.1.3. PaboTonatens BopaBe oOpabaThiBaTh NEPCOHAIbHBIE JaHHbIE PAOOTHUKOB
TOJIBKO C MX TUCBMEHHOTO COTJIacHsl.

3.1.4. [lucemenHoe cornacue pabOTHUKA Ha 00paOOTKY CBOMX MEPCOHATBHBIX
JAHHBIX JOJDKHO BKJIFOYATh B CEOS:

— (haMunuI0, UM, OTYECTBO, AAPEC CYObEKTa NEPCOHATBHBIX JaHHBIX, HOMEP
OCHOBHOT'O JOKYMEHTA, YOCTOBEPSIIOIIETO €r0 JMYHOCTh, CBEEHUS O AaTe
BBIJIa4M YKa3aHHOI'O JIOKYMEHTA U BBIIABIIEM €TI0 OPTaHeE;

— 11e7Tb 00pa0OTKH MEPCOHANIBHBIX JaHHBIX;

— IIepeYeHb NMEPCOHAIBHBIX JIAHHBIX, HA 00pa0OTKy KOTOPBIX AAE€TCs COrIacHe
CyOBEeKTa MePCOHAIBHBIX TAHHBIX;

— CPOK, B TCUCHUE KOTOPOT'O ,HCfICTByeT COorjacue, a TakKKe rnopAa0K €ro OT3biBa.



dopma 3asBICHUS O COTJIACUU pabOTHUKA HA 00PaOOTKY MEePCOHATBHBIX JAHHBIX
CM. B ipwiiokeHuH 1 k Hacrosimemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA ¥ 00y4YarOIIErocsi He TpeOyeTcs B CIEIYIOUIUX
CIIyqasix:

1) 06paboTKa mepCOHATBHBIX JAaHHBIX OCYIIECTBISETCS HA OCHOBAHUH TpymI0BOTO
Kojaekca P® unm wHOTO (heepanbHOrO 3aKOHA, YCTaHABIMBAIOIIETO €€ IIeIb,
YCIIOBUS TIOMyUYEHUS TIEPCOHAIBHBIX JAHHBIX U KPYT CYOBEKTOB, IEPCOHATHHBIC
JaHHBIC KOTOPBIX MOJIeKAT 00pabOTKe, a TAKKE OMPEESIISIONICTO MOJTHOMOYHS
paboTojarens;

2) 00paboTKa NMEepCOHATBHBIX IAHHBIX OCYILIECTBIISIETCS B LEJISIX UCTIOJTHEHUS
TPYJIOBOTO JOTOBOPA;

3) 06pa60TKa IICPCOHAJIBHBIX JAHHBIX OCYIICCTBILACTCA IJIAI CTATUCTHYCCKUX HJINU
HNHBIX HAYYHBIX ueﬂeﬁ IIpHu YCIIOBUH 00513aTeILHOr0 00C3TNYNBAHUS
MNCPCOHAJIBHBIX TAHHBIX,

4) oOpaboTKa MepCcoHaIbHBIX JAHHBIX HEOOXO0IUMA JIJIs 3aIUThI )KU3HU, 3[I0POBbSA
VIV WHBIX )KU3HEHHO BaKHBIX MHTEPECOB PaOOTHHKA, €CITU TIOJyYCHHE €TO
corjacusi HEBO3MOXKHO;

5) 06paboTKa MepCOHAIbHBIX JaHHBIX, BKIIOUCHHBIX B 0a3bl JaHHBIX,
dbopmupyemsie B cBsizu ¢ EI'D.

3.2. Ilopsimox 00OpabOTKH, epejau U XPaHSHHS MEPCOHATBHBIX JaHHBIX.

3.2.1. PaGOTHHK IIKOJIBI TPEIOCTABIISIET PAOOTHUKY OT/IEIa KaJPOB IIKOJIbI
JIOCTOBEpHBIE CBeAIeHHS 0 ce0e. PaGOTHHK OT/ena KaJapoB MIKOJIbI TPOBEPSIET
JIOCTOBEPHOCTH CBEJICHUH, CBEPSIs JaHHBIC, TPEIOCTABIEHHBIE PAOOTHUKOM, C
UMEIOITUMHUCS Y pa0OTHUKA TOKYMEHTAMH.

3.2.2. B cootBetcTBUU €O cT. 86, 111. 14 TK P® B nensax obecrieueHus npas u
cB00O/I YesloBeKa U TpakJaHuHa TupekTop mKkoibl (PaboTomaTens) u ero
MPEACTaBUTENHN MTPU 00pabOTKE MEPCOHANTBHBIX TAHHBIX PA0OOTHHUKA JOHKHBI
cobJro1aTh cieayroIe ooire TpeOoBaHus:

3.2.2.1. OGpaboTKa NepcoHaIbHbBIX TaHHBIX MOXKET OCYIIECTBISATHCS
UCKITFOUNTEIILHO B IIENIIX 00€CIICUeHUS COOJTIOICHHS 3aKOHOB U MHBIX
HOPMATHBHBIX IIPABOBBIX aKTOB, COJICUCTBUS PaOOTHUKAM B TPYAOYCTPOHCTBE,
00y4YeHUHU U MPOABMIKEHHUH MO CITyk0€e, 00ecreueHus JIMYHOU 0€30MacHOCTH
PabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAUECTBA BBITIOIHIEMON PaOOTHI U
o0ecrniedyeHuns: COXpaHHOCTH UMYIIECTBA.



3.2.2.2. Ilpu onpenenennu o0bema U coaepkanus, 00padbaTbIBaeMbIX
MepCOHAIBHBIX JIaHHBIX PaboTomaTeNb 10KEH PYKOBOACTBOBATHCS
Koncturyuuei Poccutickoit @enepamuu, TpyaoBeiM KogekcoMm Poccuiickoit
denepaniiy 1 UHBIMH (PeaepaTbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATUYN PELICHNI, 3aTParuBaOIINX HHTEPECHl PAOOTHUKA,
PaGoronarens He MeET MpaBa OCHOBLIBATHCS HA MEPCOHATBHBIX TAHHBIX
pabOTHHKA, MOTYYEHHBIX UCKIIFOUUTENIBHO B PE3YJIbTaTe UX aBTOMATU3UPOBAHHOM
00paOOTKHU WK 3JIEKTPOHHOT'O TOJTYyUYEHUSI.

3.2.2.4. Bo Bcex city4asix oTKa3 pabOTHHKA OT CBOMX IPaB Ha COXPAHECHHE U
3alIUTy TalHbI HEACHCTBUTEIICH.

3.3. Bce nepcoHalibHBIE TaHHBIE HECOBEPILICHHOJIETHETO 00YyYaroIerocs B
BO3pacTe 10 14 et (ManoyieTHET0) MPEAOCTABISIOTCS €0 POAUTEISIMU
(3aKOHHBIMU TIPEeACTaBUTENISAIMH). Eclii mepcoHanbHbIE JaHHBIE 00YYalOIIerocs
BO3MOYKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO POJIUTEIH (3aKOHHBIE
MPeICTaBUTENN) 00yJarONIerocs JOJKHBI ObITh YBEIOMIIEHBI 00 3TOM 3apanee. OT
HUX JIOJDKHO OBITH MOJIYY€HO MUCbMEHHOE COTJIaCKe Ha MOJyYeHHE MePCOHATBHBIX
JTAHHBIX OT TpeThel CTOPOHBI. PoguTenu (3aKkoHHBIE TTPEACTABUTEIN )
00y4Jaromnierocst AOJMKHbI ObITh MPOUH(GOPMHUPOBAHKI O LIETSAX, MPEIOIAracMbIX
MCTOYHUKAX U CIIOCO0axX MOJyUYeHHUsI EPCOHATBHBIX JAHHBIX, a TAK)KE O XapaKTepe
MOIJIeXKAIIMX TTOJTYYSHHUIO TEPCOHATIBHBIX TJAHHBIX U TOCJIECTBUSIX OTKa3a J1aTh
MUChbMEHHOE COTJIACHE Ha UX MOJy4YCHUE.

[lepcoHanbHbIe JaHHBIE HECOBEPIIEHHOJIETHETO0 00y4JaroIerocsi B BO3pacTe
ctapiie 14 J1eT npeaoCTaBIsIOTCS CaMUM O00y4YarOIUMCSI C TUCbMEHHOTO COTJIACHsI
CBOMX 3aKOHHBIX MIPEACTABUTEIICH — POIUTENCH, YCBIHOBUTEIICH WITH TTOTICYUTEISI.
Ecnu nepconanbHbie TaHHBIE 00YYarOIIErocsi BO3MOXKHO MOIYYUTh TOJIBKO Y
TPEThe CTOPOHBI, TO OOYUAIOIIHIICS, JOJIKEH ObITh YBEJOMIIEH 00 3TOM 3apaHee.
Ot Hero u ero poauTeNel (3aKOHHBIX MPEICTABUTEINEH ) TOHKHO OBITh MOTYYEHO
MMCBMEHHOE COTJIaCHe Ha MOJyYeHHEe MePCOHANBHBIX TAHHBIX OT TPEThen
cTopoHBI. O0yUaOMUNICS U €T0 POJUTENH (3aKOHHBIE TPEICTABUTEIHN ) TOJKHBI
OBITH TPOUH(POPMHUPOBAHBI O TEJISIX, TPEANOTIATAEMbIX HICTOYHUKAX U CIIOCO0aX
MIOJIYYCHUS TIEPCOHATBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOAJICIHKAITIX
MOJIYYCHUIO TIEPCOHATBLHBIX JJAHHBIX U TIOCIECTBUAX OTKAa3a JaTh MTUCHMEHHOE
corjacue Ha UX MOJy4YCHHE.

3.3.1. [Ipu BegeHUM KypHAIOB (KJIACCHBIE KYpHAJIbI, )KypPHAJIbl PETUCTPALIIH,
YKYpHaJIbI OCEUIEHUH U JIp.), COAEPKAIIUX NTePCOHAIbHbIC JaHHbIE CYObEKTOB,
ClIeIyeT yYUThIBAaTh, BO-IIEPBbIX, YTO HEOOXOAUMOCTh X BEIACHUS IPEAYCMOTpEHA
benepanbHBIMU 3aKOHAMH U JIOKAIBHBIMH akTamu OV, coepKalumMu CBeICHUS O
eI 00pabOTKH MEPCOHATBHBIX IAHHBIX, OCYIIECTBIIIEMON O€3 NCITOIH30BAHUS
CPEICTB aBTOMAaTHU3alllH, cioco0ax (pUKCcAIMN U COCTaBe UH(OpMALIUH,
3arpammBaeMoi y CyObeKTOB MEPCOHANBHBIX JAHHBIX, TIEpeYHE JHI] (IOMMEHHO
WIH TI0 TOJDKHOCTSAM), UMEIOIIMX JOCTYI K MaTepUaIbHbIM HOCUTEIISIM U



OTBETCTBEHHBIX 32 BEJICHUE U COXPAHHOCTh JKYpHAJIOB, CpPOKax o0paboTKU
NIePCOHAJIBHBIX JAHHBIX, U, BO-BTOPBIX, YTO KOMMMPOBAHUE COAEPKAIICHCS B HIX
uH(pOpMaIIUU HE JTOMYCKaeTCs.

3.4. 3amuTra NepCcoOHAIbHBIX TAHHBIX.

3.4.1. bezonacHOCTh MEPCOHAIBHBIX JAHHBIX MTPH UX 00pabOTKE B
HH(POPMAITMOHHOM CUCTEME 00ECIIEUNBACTCS C TIOMOIIBIO CUCTEMBI 3aIlIUThHI
JTAHHBIX, HEUTPATU3YIOIIEeH aKTyalbHbIE YTPO3bI, ONPEIeIEHHBIC B COOTBETCTBUU C
gacThlo 5 ctathu 19 @.3. «O nepcoHaANbHBIX TaHHBIX». CUCTEMA 3alUTHI
MePCOHAIBHBIX JIAHHBIX BKJIIOYAET B CeOsl OpraHnu3aIllMOHHbIE U TEXHUYCCKHE
MeEpbI, ONpeIEIEHHBIE C YUETOM aKTyalbHBIX yrpo3 6e3onacHoctu [1/].

IV. Ilepenaya u XxpaHeHue NEPCOHAIBHBIX JAHHBIX.

4.1. Ilpu nmepenaye nepcoHaIbHBIX TJaHHBIX paboTHHKA PaboToaaTens qoKeH
co0JiroAaTh CIEAYIONIME TPEOOBAHUS:

4.1.1. He coo0miath nepcoHalibHbIEC JaHHbIC PpA0OOTHUKA TPEThEl CTOpoHE 0e3
MUCHMEHHOTO corjacusi pabOTHUKA, 32 UCKITIOYEHUEM CITy4aeB, KOT/Ia 3TO
HEO0OXOMMO B LETISAX MPEIYPEKACHUS YTPO3bI KU3HH U 3I0POBBIO0 pabOTHHKA, a
TaK)Xe B CITydasiX, yCTAaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. llpenynpeauTs JINIL, MOTYIUBIIUX TEPCOHANBHBIC JAHHBIE pA0OTHHKA, O
TOM, YTO 3TH JJAHHBIC MOTYT OBITh UCIIOJIL30BAHBI JIUIIIb B IEJISX, A1 KOTOPHIX OHU
COOOIICHBI, M TPEOOBAThH OT ATUX JIUII TOATBEPKIAEHUS TOTO, YTO 3TO TIPABUIIO
cobsoieHo. JInia, moay4yrBIIMe IEPCOHAIBHBIC TaHHBIC PA0OTHUKA, 00S3aHBI
co0JII01aTh PEXXUM CEKPETHOCTH (KoH(pUIeHIIManbHOCTH). [JanHoe [TonoxxeHue He
pacnpocTpaHseTcss Ha 0OMEH IMepCOHAIBHBIMU JaHHBIMH PAOOTHHKOB B TIOPSIJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMUA 3aKOHAMMU.

4.1.3. Ocy1iecTBIsATh IEpeIavy MepCoOHATBHBIX JAHHBIX pAOOTHUKOB B MIPEACIIax
IIIKOJIBI B COOTBETCTBUH C HacTosmuM [lonoxxeHnem.

4.1.4. Pa3pemiath A0CTYI K MEPCOHAIBHBIM JIAHHBIM Pa0OTHUKOB TOJIHKO
CIIEIIMAJILHO YIIOJTHOMOYEHHBIM JIMIAM, IPU 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh
MPaBO MOJTY4YaTh TOJIBKO T€ MEePCOHATbHbIE JaHHBIE paOOTHUKA, KOTOPHIC
HEO0OXOUMBI TSI BBITOJTHEHUS! KOHKPETHOW (PYHKITHH.

4.1.5. He 3anpamuBath HHGOPMAIIMIO O COCTOSIHUH 37I0pPOBbs pabOTHHKA, 32
WCKJIFOYEHUEM TE€X CBEJCHUM, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH
BBINIOJIHEHUSI PAOOTHUKOM TPYA0BOM (DYHKIIMH.

4.1.6. IlepenaBathb nepcoHalIbHbIE JaHHbIE PAOOTHUKA MPEACTABUTEISIM
pabOTHUKOB B MOPSAKE, YCTAaHOBIIEHHOM TpyaoBbeIM KogekcoM Poccuiickoii
denepanyu, ¥ OTPAHUYHUBATE 3TY HHHOPMAITUIO TOJIBKO TEMH MEPCOHATBHBIMU



JTaHHBIMU pa0OTHHKA, KOTOPhIE HEOOXOIUMBI JISI BHITIOJTHEHUS YKa3aHHBIMU
NPEICTABUTENIAMU UX (PYHKIIUU.

4.2. XpaHeHue 1 UCIIOJIb30BAHNE NIEPCOHAIBHBIX JaHHBIX PA0OOTHUKOB:

4.2.1. IlepconanbHble TaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCS B OTIEIIE
KaJpOB.

4.2.2. IlepcoHanbHbie JaHHBIE PAOOTHUKOB MOTYT OBITh TIOJYY€HbI, IPOXOIUTh
JanbHENIIyto 00padoTKy U MepeaBaThCs Ha XpaHEHHE KaK Ha OyMajkKHBIX
HOCHUTEIISIX, TaK U B 3JIGKTPOHHOM BUJIE — JIOKAJIbHOW KOMIIBIOTEPHOU CETH U
KOMIbIOTEpHOU nporpamme «1C: 3apruiarta v Kaapbb».

4.3. [1pu nony4yeHuu MEepCOHANBHBIX JAHHBIX HE OT pa0OTHHKA (32 UCKIIOUECHUEM
CIIy4aeB, €CJIA IePCOHAJIbHBIE JaHHbIE

OBLIN MIpe0CTaBIEHBI pabOTOAATENIO0 HA OCHOBAaHUH (e/IepaIbHOTO 3aKOHA WU
€CJIM IEPCOHANIBHBIC IAHHBIC SIBJISIIOTCS 0011IeIOCTYTHBIMU ) paboToAaTeNb 10
Hayayia 00pabOTKM TaKUX MEPCOHAIBHBIX JaHHBIX 00s13aH MPEIOCTABUTD
PabOTHUKY CIEAYIONIYI0 HH(POPMAIIUIO:

— HauMeHoBaHue ((pamusus, UMsl, OTYECTBO);
— 11e7Tb 00pabOTKM MEPCOHAIBHBIX JAHHBIX M €€ TIPAaBOBOE OCHOBAHUC;
— MpeoJiaraeMble MOJIb30BATENIN IEPCOHATBHBIX JTAHHBIX;

— yCTaHOBJIEHHbIE HacTOAUM DejiepabHBIM 3aKOHOM TTpaBa CyObheKTa
MEPCOHAIBHBIX TaHHBIX.

4.4. O6pa3zoBaTeIbHOE YUpPEKACHUE BIIPABE OCYLIECTBISTH COOp, Mepeaavy,
YHUUTOXEHUE, XpPaHEHUE, UCII0JIb30BaHUE UHPOpMALIK 00 00yYaroIIMXCs TOJIbKO
C UX MUCBbMEHHOTO COTrjiacus (Coryiacusi poAUTeNel (3aKOHHBIX IPEICTaBUTEIIECH )
MaJIOJIETHETO0 HECOBEPUICHHOJIETHETO 00YYarOIIerocs) I Ha OCHOBaHUU
CyZIeOHOTO peIIeHUS.

4.5. IlepconanbHble JaHHBIE 00YYaOIIErOCs HAXOASATCS B €T0 JIUYHOM JIETIE,
KOTOPOE 3aIlOJHIETCS MOCIIE U3JaHus [TPUKa3a O €ro 3a4nCICHUs B
oOpa3zoBartenbHOE yupexIeHus. JInunble aena o0yyaronmxcs B anpaBUTHOM
nopsiike (POPMUPYIOTCS B MAIKaxX KJIACCOB, KOTOPHIE XPAHATCA B CIIELIMAIBHO
000py1I0BaHHBIX IKadax.

V. locTyn K NepCOHAIBHBIM JAHHBIM CYy0ObEKTOB IIKOJIbI.
5.1. IIpaBo nocTyna K nepcoHaIbHbIM JaHHBIM UMEIOT:

— JIUPEKTOP LIKOJIBI;



— COTPYIHUKHU OyXraiarepuu;
— 3aMeCTUTEN aupekropa no YBP;
— JIeJIONPOU3BOIUTEND;

- KJIACCHBIC PYKOBOJIUTEIH (TOJBKO K IEPCOHATLHBIM JJAHHBIM 00YJaroIInXCsl
CBOETO KJiacca);

- npenogasatenb OBXK.
5.2. PabotHuk OpraHuzanuy UMEeT MpaBo:

5.2.1. [lony4aTs 1OCTYI K CBOMM NEPCOHATIBHBIM JIaHHBIM U O3HAKOMJIEHUE C
HUMHU, BKJIIOYasl PaBO Ha O€3BO3ME3THOE MOTYyUYEHUE KOMUI JTF000M 3aucH,
coJieprKallei nepcoHaibHbIE TaHHbIE pAOOTHHUKA.

5.2.2. TpeboBatb oT PaboTomarens yTouHeHH s, UCKIIFOUESHUS UM UCTTPaBICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX
WJIU HE SIBJISIIOIIMX HE0OXOouMbIMU Jj1si PaboTomaresnst nepCOHAIbHBIX JaHHBIX.

5.2.3. Ilony4ats oT PaGoTonmarens

— CBEJICHMA O JINILAX, KOTOPBIE UMEIOT TOCTYI K IEPCOHAIBHBIM JaHHBIM HUJIN
KOTOPBIM MOET OBbITh MPEJOCTABIECH TAKOU JOCTYIL;

— TIepeueHb 00pabaThIBAEMBIX IEPCOHATBHBIX JAHHBIX U UCTOUYHUK MX MOJIYYCHHUS;
— CPOKH 00pabOTKU MEPCOHABHBIX JIAHHBIX, B TOM YHCII€ CPOKH X XPAHECHHUS,;

— CBEJICHUS O TOM, KaKue I0pUANYECKUE TIOCIECTBUS sl CYObhEeKTa
MEPCOHANIBHBIX JAHHBIX MOYKET MOBJIEYh 32 COO0M 00paboTKa ero mepcoHaIbHBIX
JTAHHBIX.

5.2.3. Tpeborath u3BemieHus Paboromarenem Bcex JIMI], KOTOPBIM paHee ObUIH
COOOIIICHBI HEBEPHBIEC WIIM HETIOJIHBIC TIEPCOHANILHBIC IaHHbBIE, 000 BCEX
MPOU3BEACHHBIX B HUX UCKIIOUCHUSX, UCTIPABICHUSAX WU JOTIOJTHECHUSIX.

O0>kamoBaTh B YIIOJHOMOYCHHBIN OpraH I10 3aIllyuTe TPaB CyOBbEKTOB
MIEPCOHANILHBIX JJAHHBIX WU B CyJICOHOM MOPSIKE HEITPaBOMEPHBIC ACHCTBUS WU
oesneticTBus Paboromarens mpu oOpabOTKe U 3aIUTE €ro MePCOHATBHBIX JaHHBIX.

5.3. KonupoBarth U AenaTh BHITHCKU NEPCOHATIBHBIX JAaHHBIX PaOOTHUKA
pa3peraeTcsi HCKIIUUTEIBHO B CIIY>KEOHBIX HENSIX C MUCbMEHHOTO Pa3pelIeHHs
JIUPEKTOpA.



5.4. Ilepenaya nHGOpMAIIMK TPETHEH CTOPOHE BO3MOYKHA TOJIBKO TIPH MUCHbMEHHOM
COTJIacCUM paOOTHUKOB.

V1. OTBETCTBEHHOCTH 3a HAPYILIEHUE HOPM, PETYIHUPYIOMIUX 00pabOTKy U 3aIIUTY
NEPCOHAIBHBIX JaHHbBIX

6.1. PaOOTHUKM 1IKOJIbI, BAHOBHBIEC B HAPYIIICHUU HOPM, PETYIUPYIOIIUX
noJiyueHue, 00padoTKy U 3alIUTy NEPCOHATBHBIX JAHHBIX PAOOTHUKA U
00y4aromxcs, HeCyT AUCUUILTUHAPHYIO aIMUHUCTPATUBHYIO, TPAXkKIaHCKO-
IIPaBOBYIO WJIH YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peiepaibHbIMU
3aKOHAMH.

6.2. JIupeKTop LIKOJIbI 32 HApYyILIEHUE HOPM, PETYIUPYIOIIUX TOJIyUYEHHE,
00palbOTKy M 3alIUTy NEPCOHAIBHBIX JaHHBIX PAOOTHHUKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH cOriacHoO CT. 5.27 u 5.39 Koxaekca 06
aIMUHHCTPATUBHBIX NpaBoHapywmeHusx Poccniickon denepannu.
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